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This Question cum Answer Booklet contains 18 pages including précis sheet and space for rough work.
Marks are indicated against each question. To answer the questions, blank space has been provided
against each question. Each question must be answered in the space provided therein. No additional
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question.
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(20 FF)

An official Sri X has submitted an application for the deputation post but he has not
completed the cooling-off period. Prepare a note for seeking the orders of the competent
authority for relaxation of the cooling-off period for forwarding the application of the
official for deputation post.

(20 Marks)
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(20 %)

You are working as Assistant Section Officer in CSIR Head quarter. In pursuance to the
National Training Policy 2012, you have to request the Ministry of Personnel to prepare a
training module for newly inducted employees in your organisation. Draft a letter to the
concerned authority on the basis of facts given below.

(a)

(b)
(c)

(d)

(e)

There are about 85 newly recruited Assistant Section Officer who are to be
imparted training in batches of not exceeding 30 participants each

The duration of the foundation training course will be 10 working days

The course content of the training module will include Conduct Rules, Pay
Rules 2016, RTI Act 2005, Leave Rules, Noting and Drafting, Office
Procedure, Government Machinery, Parliamentary Procedure, Establishment
rules, Purchase procedure, Reservation in Service and national security.

The Training programme will also have a three days study tour to any
organisation under government in some part of the country.

A qualifying assessment test will be conducted on the last day of the training
course.

(20 marks)
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(15 3(p)

Under CCS (Pension) Rules, 1972, the spouse of a deceased Govt servant is entitled to get
family pension. Sh. Lachchu Singh, a driver in your Laboratory/Institute, died of cardiac
arrest. The Admin section received two separate representations from two different
women, each claiming to be the surviving widow of Sh Lachchu Singh, for sanction of
family pension to them. On scrutiny of the personnel file and service book of the deceased
employee it was found that Late Sh Lachchu Singh never submitted details of his family or
the nomination for family pension and other terminal benefits in respect of his spouse or
any other dependent member of his family.

You are the Assistant Section Officer dealing with the pension and family Pension matters
in the Admin Section of your Laboratory/Institute. Please write a note examining the
matter in view of the representations and the available records bringing out the factual
position and seeking directions of the higher authorities while suggesting the possible
course of action.

(15 Marks)
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(Question Number 4 for those candidates who opted English as medium of examination)

Make precis of the following paragraph in an approximately one third words and give
a suitable title to it.

Coffee is traditionally grown in Karnataka, Kerala, and Tamil Nadu in India. It is
predominantly an export-oriented commodity and 65% to 70% of the coffee produced in
the country is exported, while the rest is consumed within the country. In the
international market, Indian Robusta is highly preferred for its good blending quality.
Arabica coffee from India is also well received in the international market. Coffee is an
export product with low import intensity and high employment content. This is evident
from the fact that more than six lakh persons are directly employed and an equal number
of individuals get indirect employment from this sector. Arabica is a mild coffee, but the
beans being more aromatic; it has a higher market value compared to Robusta beans. On
the other hand, Robusta has more strength and is therefore used in making various
blends. Arabica is grown in higher altitudes than Robusta. The cool and ecquable
temperature, ranging between 15°C and 25°C, is suitable for Arabica, while for Robusta,
a hot and humid climate with temperature ranging from 20°C to 30°C is suitable. Arabica
requires more care and nurture and is more suitable for large holdings, whereas Robusta
is suitable irrespective of the size of the farm. Arabica is susceptible to pests and diseases
such as White Stem Borer, leaf rust, and requires more shade than Robusta. The harvest
of Arabica takes place between November and January, while for Robusta, it is from
December to February. (244 words)

(25 marks)



Precis Sheet

ofid= / Title :

TEIF 1% H #4 TF vi=2 {9 [Write only one word in each box

=1 _ 10

15

20

25

30

35

40

45

50

55

60

65

70

75

80

85

920

95

100

105

110

115

120




16
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(20 3ich)

Write a letter on behalf of the Director General CSIR to all Head of Laboratories, etc.
emphasizing (a) the need of utmost economy in the expenditure on overtime, (b) atleast
10 per cent cut in petrol consumption on staff cars, (c¢) check on wasteful use and misuse
of office stationery.

(20 Marks)
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